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Instructor 
Instructor: Tonya Forsythe 

Email address: forsythe.74@osu.edu 

Phone number: 614-949-7737 

Online office hours: by appointment  

Class Time and Location: T/R 11:10 a.m.-12:30 p.m. Journalism Room #106 (Zoom & in person) 

Course description 
From the catalog: A course in critical thinking and public speaking; how to analyze and organize 
information for oral presentations; basic public speaking for majors and non-majors.  

This course is designed to develop confidence in giving presentations. This class will focus on 
preparation, organizing, rehearsing, and delivering quality presentations. Tips and techniques 
for incorporating different types of visuals and using a variety of delivery methods will be 
shared. As an introductory level course, it will require a combination of lecture, active 
discussion, critique of speeches, and the delivery of several speeches. 

Course learning outcomes 
By the end of this course, students should successfully be able to: 

1. Demonstrate basic oral communication skills necessary for functioning effectively in the 
classroom and workplace as a competent citizen. Comm 2110 fulfills this requirement by 
providing instruction on how to deliver effective speeches. Students will prepare, 
practice and deliver at least three speeches throughout the semester. 

2. Understand the importance of the speaker-audience situation and apply basic strategies 
for effectively communicating and overcoming potential obstacles in the speaking 
situation. Comm 2110 fulfills this requirement by providing instruction on how to 
connect with specific audiences. Speech examples will be analyzed in the classroom. 
Students will be instructed on how to handle typical and difficult speaking situations. 
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3. Develop critical thinking skills and active listening skills by learning to listen to others 

and how they are most influenced. Comm 2110 fulfills this requirement by students 
serving as the audience for peer speeches. Instruction on how to become effective 
listeners will be provided. 

4. Maximize leadership skills that can be practiced in formal speaking situations. Comm 
2110 fulfills this requirement by providing instruction on leadership styles and conduct 
within a small group setting. 

5. Develop strategies to address speech anxiety, organization, library research, persuasion, 
audience analysis and credibility. Comm 2110 fulfills this requirement by providing 
instruction on reducing anxiety, learning how to effectively organize a speech, 
researching topics, analyzing an audience, and speaking with credibility. Students will 
prepare, practice and delivery at least three speeches throughout the semester 

6. Gain technology experience from leaning to make a presentation with PowerPoint. 
Comm 2110 fulfills this learning outcome by requiring the use of presentation software, 
such as PowerPoint, for at least one of the major speeches. 

Mode of delivery 
This hybrid course will be presented 26% in person and 74% online. We will be meeting in the 
classroom for the first 6 weeks of class and then transition into a combination of synchronous 
and asynchronous online formats for speeches and lectures. Please see the course schedule on 
the last two pages of the syllabus for weekly details. 

How this course works 
This course is organized in weekly modules. Lectures are a combination of face-to-face lectures 
and prerecorded voice-over PowerPoint videos. Additional videos are provided for analysis and 
used for several lessons or discussions. Initial discussion posts will always be due on Wednesday 
by 11:59. Replies to peers will always be due on Friday at 11:59. All assignments are due at 
11:59 on the due dates listed on the schedule. Late discussion posts and assignments will not 
be accepted. 

Course materials 
Required 

The textbook for this course is being provided via CarmenBooks. Through CarmenBooks, 
students obtain publisher materials electronically through CarmenCanvas, saving them up to 
80% per title. The fee for this material is included as part of tuition and is listed as CarmenBooks 
fee on your Statement of Account. In addition to cost-savings, materials provided through 
CarmenBooks are available immediately on or before the first day of class. There is no need to 
wait for financial aid or scholarship money to purchase your textbook. 
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Unless you choose to opt-out of the program, you do NOT need to purchase any materials for 
this course at the bookstore. For more information on the program or information on how to 
opt out, please visit the CarmenBooks website. 

Lucas, Stephen E. (2020). The Art of Public Speaking. 13th edition. New York, NY: McGraw-Hill 
Education 

Access this eBook through the CarmenBooks reader link in the course navigation. 

Grading and faculty response 

Grades 

See course schedule, below, for due dates 

Assignment guide 

Short Answer Essay Assignments 

Throughout the semester you will respond to 7 short-answer essay prompts. These short-
answer essays will require 100-300 words creatively and completely answering the prompt. The 
answer should provide analysis from the textbook reading and personal opinion. They are listed 
on the schedule as short answer essay assignments. They are due by 11:59pm Friday. No late 
short answer essay assignments will be accepted. No exceptions. 

Discussions 

There will be 8 individual discussions throughout the semester. Four discussions will give you an 
opportunity to converse with your classmates regarding public speaking topics. They are listed 
on the schedule as discussions and a prompt for each discussion will be provided. Discussions 
will include three written requirements. An initial post of 100-300 words will be due by 
11:59pm on the Wednesday of the week a discussion is due. Two posts of 50-100 words 
responding to the initial posts of two other students will be due by 11:59 on the Friday of the 
week that discussion is due. Discussion posts should demonstrate 1. Understanding of the 

Assignment or category Points and Percent 

Short-Answer Essay Assignments (7) 105/10.5% 

Discussions (8) 120/12% 

Quiz 1 125/12.5% 

Quiz 2 125/ 12.5% 

Speech outlines (3) 30/3% 

Self-introduction Speech 15/1.5% 

Informative Speech 150/15% 

Demonstrative Speech 150/15% 

Persuasive Speech 180/18% 

Total 1,000 Points and 100% 
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concept(s) in the material provided 2. Independent thought regarding the concepts and 
material 3. Thoughtful response to the work of at least 2 other students in the class. Four 
discussions will be peer feedback on speeches. You will upload your speech to the discussion 
forum. Six replies of 50-100 words commenting on each of the three speeches will be due by 11:59 
on the Friday of the week that discussion is due. No late discussion post will be accepted. No 
exceptions.  

Speech outlines 

A full-sentence preparation outline as described in Chapter 11 of your textbook is to be turned in for 
the informative, marketing, and persuasive speeches. A specific purpose statement is required. 
Outlines must be in outline format. A reference page in APA format must be included.  Upload the 
outline to the corresponding dropbox on Carmen by the due date.  

Speeches 

The self-introduction speech will be delivered live in the classroom. The remaining three 
speeches will be delivered outside of the classroom via zoom or submitted as recorded videos. 
Please check each speech individually for details on submitting. Due to the pandemic social 
distancing suggestions, a live audience is not required for the two speeches that are recorded 
and submitted. However, if you have family members or roommates who live with you and are 
willing to serve as an audience, I encourage you to have them help you record your speech and 
serve as an audience. Record any audience members prior to starting your speech. To record 
your speech, please use a cell phone, tablet or laptop held by one of your audience members or 
propped on a sturdy surface if you do not have an audience. After recording your speech, 
compress the video by using a free app of your choice found on the app store. I use the simple 
ŀǇǇ ƴŀƳŜŘ άŎƻƳǇǊŜǎǎέ ŀǘ ǘƘŜ ±D! ǎŜǘǘƛƴƎΦ ¦ǇƭƻŀŘ ǘƘŜ ŎƻƳǇǊŜǎǎŜŘ ǾƛŘŜƻ to the corresponding 
dropbox on Carmen by the due date. If you have trouble uploading directly to Carmen, you may 
upload your speech video to BuckeyeBox or YouTube and share the link in the assignment 
dropbox. A detailed description of each speech is located below. 

Self-Introduction Speech 

This assignment requires the use of an object or word to introduce yourself. The speech should 
be organized with a clear introduction, body, and conclusion and last between 1 and 3 minutes. 
This speech will give you the opportunity to get comfortable in front of the room and get 
familiar with your peers who will be your audience for the semester. This speech will be 
delivered live in the classroom. 

 

Informative Speech 

In this speech you present information about a non-controversial topic with the goal of 
providing knowledge and understanding of the topic to your audience. The speech must be 
organized in chronological, spatial, or topical order. The speech requires the use of a visual 
which can be tactile, a handout, a video (of 30 seconds or less), or a PowerPoint (Google slides 
or Prezi are accepted as well). The speech must include 2 sources and be organized with 2 or 3 
main points. The speech must fall within 3-4 minutes. You will participate in a discussion 
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reviewing six peer speeches as part of this assignment. This speech will be recorded and 
compressed and uploaded by 11:59 on the due date listed on the schedule. 

 

Marketing Speech 

In this 3-4 minute speech you are acting like a marketer, salesperson, or promoter. Your 
purpose is to promote a product, place, or program. The speech should be organized into two 
main points: need and satisfaction. The speech requires the use of a visual which can be tactile, 
a handout, a video (of 30 seconds or less), a PowerPoint (Google slides or Prezi are accepted as 
well), or you demonstrating the activity. The speech must include 2 sources. You will participate 
in a discussion reviewing six peer speeches as part of this assignment. This speech will be 
delivered live via Zoom. You will be divided into two small groups as audience members. The 
dates for this speech are listed on the schedule. You will be assigned to your small group 
several weeks prior to the speech date. 

 

Persuasive Speech 

In this speech your goal is to persuade your audience to make a change. You will share the need 
for change and provide a solution using one of the following four organizational methods: 
problem-solution, problem-cause-solution, comparaǘƛǾŜ ŀŘǾŀƴǘŀƎŜǎΣ ƻǊ aƻƴǊƻŜΩǎ aƻǘƛǾŀǘŜŘ 
Sequence. You may choose a topic that is controversial, but you can also choose a topic that is 
not. The speech requires the use of a PowerPoint (Google slides or Prezi are accepted as well). 
The speech must include 4 sources. The speech must fall within 4-5 minutes. You will 
participate in a discussion reviewing six peer speeches as part of this assignment. This speech 
will be recorded and compressed and uploaded by 11:59 on the due date listed on the 
schedule. 

Quizzes  

Two quizzes will focus on assigned readings and lecture. Quizzes are on Carmen and are not 
open book or open note. There will be 25 questions and you will receive 1 minute per quiz 
question. Quiz questions will be multiple choice. Quiz questions will be randomized by topic 
and pulled from a text bank of hundreds of questions. Therefore, no two quizzes will look alike. 
You are required to take the quiz alone at the scheduled day and time online. The quiz will be 
open for a 24-hour period on the date listed on the schedule below starting at 12 a.m. and 
closing at 11:59 p.m. If you do not take the quiz, you will receive 0 points for the quiz. The quiz 
may only be made up when approved by the instructor for one of the following reasons: (a) the 
absence is a university excused activity, necessary documentation is provided, and 
arrangements for make-up are made in advance; or (b) the absence is due to a medical or 
family emergency, necessary documentation is provided, and arrangements for make up are 
made within 24 hours of the missed quiz. If the requirements for (a) or (b) are not fully met, you 
will receive 0 points for the quiz. 
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Late assignments 
Late assignments will not be accepted.  

Grading scale 
 A 93-100% (925-1000) B- 80-82% (795-824) D+ 67-69% (665-694) 

 A- 90-92% (895-924) C+ 77-79% (765-794) D 60-66% (600-664) 

 B+ 87-89% (865-894) C 73-76% (725-764) E  Below 60% (599 and below) 

 B 83-86% (825-864) C- 70-72% (695-724)  

Attendance, participation, and discussions 

Credit hour and work expectation 
This is a 3-credit-hour course. According to Ohio State policy, students should expect around 3 
hours per week of time spent on direct instruction (instructor content and Carmen activities, for 
example) in addition to 6 hours of homework (reading and assignment preparation, for 
example) to receive a grade of (C) average. ASC Honors provides an excellent guide to 
scheduling and study expectations.  

Student participation requirements 
Because this is a distance-education course, your attendance is based on your online activity 
and participation. The following is a summary of everyone's expected participation: 

¶ Logging in:  
Be sure you are logging in to the course in Carmen each week, including weeks with 
holidays or weeks with minimal online course activity. I suggest logging in at least three 
times per week to make sure you are keeping up with announcements and course 
content. (During most weeks you will probably log in many times.) If you have a 
situation that might cause you to miss an entire week of class, discuss it with me as soon 
as possible. Video and audio lectures will be posted on Monday.  

¶ Participating in discussion forums:  
As participation, you can expect to post at least once by Wednesday and respond at 
least once by Friday as part of our substantive class discussion. This requires that you 
will check in twice per week, however, additional participation will give you a richer 
experience within the course. 

https://aschonors.osu.edu/preorient/scheduling
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Faculty feedback and response time 
I am providing the following list to give you an idea of my intended availability throughout the 
course. (Remember that you can call 614-688-HELP at any time if you have a technical 
problem.) 

Grading and feedback 

For speeches, you can generally expect feedback within 7-10 days. 

E-mail 

I will reply to e-mails within 24 hours on school days.  

Discussion board 

I will check and reply to messages in the discussion boards every 24 hours on school days. 

Communications 
I will post class updates and/or additional materials as announcements on Carmen and/or to 
your OSU email. Please check Carmen and read your email regularly (at least 2-3 times per 
week) because you are responsible for this information, just as you are responsible for 
information in class. 

Challenging a Grade 
I am always willing to discuss your grades with you, but I will not do so during class time. To 
challenge a grade, you must meet me during office hours or make an appointment within one 
week of the assignment being returned to you.  When we meet, you must present your 
concerns in writing and attach the graded speech, paper, or exam.  Please note that a challenge 
may result in grades being raised or lowered 

Extra Credit 
There will be no extra credit offered in this course. 

Discussion and communication guidelines 
The following are my expectations for how we should communicate as a class. Above all, please 
remember to be respectful and thoughtful. 

¶ Writing style: While there is no need to participate in class discussions as if you were 
writing a research paper, you should remember to write using good grammar, spelling, 
and punctuation. Informality (including an occasional emoticon) is fine for non-academic 
topics. 
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¶ Tone and civility: LetΩs maintain a supportive learning community where everyone feels 
safe and where people can disagree amicably. Remember that sarcasm doesn't always 
come across online. 

¶ Citing your sources: When we have academic discussions, please cite your sources to 
back up what you say. (For the textbook or other course materials, list at least the title 
and page numbers. For online sources, include a link.) 

¶ Backing up your work: Consider composing your academic posts in a word processor, 
where you can save your work, and then copying into the Carmen discussion. 

Encouraging an optimal learning experience 
Previous distance learning courses have provided insights from students on how to improve the 
learning experience and optimize outcomes. Here are a few tips from previous students to 
encourage your success in this online course: 

¶ Students kept up with the schedule and assignment due dates.  

¶ Students made sure they had access to a reliable internet connection. 

¶ Students had access to at least one reliable device and a backup plan in case of a 
technological issue.  

¶ Students have made plans to back up work. OSU provides free access to data storage 
through BuckeyeBox and Microsoft One Drive.   

¶ Students reported that completing assigned readings before viewing lectures (or 
attending synchronous lectures) helped them to be prepared to follow along with 
lectures and participate in discussions.  

¶ Students scheduled time to complete activities at a steady pace during the week. 
Keeping a schedule prevented a last-minute rush and kept the workload manageable.  

¶ Students approached the material by thinking about the connections between readings, 
lectures, and assignments.  

¶ {ǘǳŘŜƴǘǎ ŦƻƭƭƻǿŜŘ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ ǇǊŜŦŜǊŜƴŎŜ ŦƻǊ ŎŀƳŜǊŀ ŀƴŘ ƳƛŎǊƻǇƘƻƴŜ ǎŜǘǘƛƴƎǎ 
during online synchronous meetings.  

 

Course technology 
For help with your password, university e-mail, Carmen, or any other technology issues, 
questions, or requests, contact the OSU IT Service Desk. Standard support hours are available 
at https://ocio.osu.edu/help/hours, and support for urgent issues is available 24x7. 

¶ Carmen:  

o /ŀǊƳŜƴΣ hƘƛƻ {ǘŀǘŜΩǎ [ŜŀǊƴƛƴƎ aŀƴŀƎŜƳŜƴǘ {ȅǎǘŜƳΣ ǿƛƭƭ ōŜ ǳǎŜŘ ǘƻ Ƙƻǎǘ 
materials and activities throughout this course. To access Carmen, visit 

https://box.osu.edu/
https://office365.osu.edu/
https://ocio.osu.edu/help/hours



